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Training Objectives

• User Identifies the pre-requisites for Commercial 
Pilot Licence (CPL).

• Understand the process for Applying of Commercial 
Pilot Licence (CPL).

By the end of this module, you will be able to:



Introduction

The Directorate of Training and Licence process describes the 
procedure of acquiring Commercial Pilot License. With the SPL and 
FRTOL/FRTOL(R), the pilot goes to FTO and undertakes his training and 
thereon meet the requirements as per Section J of Aircraft Rules 1937 
for issuance of Commercial Pilot License.

This training aims at covering the following topics:

• The pre-requisites and process flow for obtaining licence. 
• Issuance of Commercial Pilot Licence with Instrument Rating and 

Extension of Rating.



Pre-requisites for 
Issuance of Commercial Pilot 
Licence



For CPL issuance request, following pre-requisites are essential to successfully 
process the request and issue the license:

• Applicant must be registered on eGCA portal and should have a unique eGCA
ID.

• Applicant must have completed medical examination and must have a valid 
Class l medical certificate and medical assessment sheet.

• Applicant must have valid FRTOL or FRTOL(R) and RTR certificate.
• Applicant must update e-Log book and get it e-validated by FTO for flying 

hours and skill tests.
• Applicant must have cleared at least Level 4 ELP examination.
• Passing of following written examinations conducted by CEO

Air Regulations
Air Navigation
Aircraft and Engines (Technical General and Technical specific)
Aviation Meteorology
Performance paper (if applicable)

Pre-requisites for Applying CPL



Process Flow: 
Issuance of Commercial Pilot 
Licence



Let us understand how an Applicant can apply for Issuance of Commercial Pilot Licence

The Flow Chart

Step 4

User submits the form 
and system will redirect to 
Bharatkosh portal for fees 
payment.

Step 1

The User visits the eGCA 
portal and logs-in using 
EGCA ID and password.

Step 2

User selects the 
issuance of CPL 
service

Step 5

The generated payment 
receipt is visible to the 
user on the portal post 
payment and through 
Track Status option, 
applicant can track the 
application status on the 
Portal.

Step 3

User validates the 
details populated in 
the form, Flying hours 
currency tab and fills 
remaining details 



Form Details: Issuance of 
Commercial Pilot Licence



User check and validates the following sections in the CPL Issuance form: 

Basic
Details 

01

Examination 
Result

02

Issuance of 
CPL

05
Licence
Details

04

Medical 
Examination 

Details 03

Issuance of Commercial Pilot Licence



Process Flow: Issuance of Commercial Pilot Licence (CPL) 

Step 1

User shall logs-in to the portal through their eGCA Id. 

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



Log-in Page



User shall logs-in with their eGCA Id and password 



Process Flow: Issuance of Commercial Pilot Licence (CPL) 

Step 1

User selects the “Issuance of Commercial Pilot Licence service” under “Services” Section from Left side 
panel.

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



Home Page



Process Flow: Issuance of Commercial Pilot Licence (CPL)

Step 1

Prior to Apply for Issuance of CPL, User reads the Instruction page

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



Instruction page before applying for CPL



Process Flow: Issuance of Commercial Pilot Licence (CPL)

Step 1

User verifies their Basic details, Examination Details, Medical Examination Details and Licence Details then 
fills the form of Issuance of CPL

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



In Basic Detail tab, User verifies their PMR No., Computer No., Personal Details 



In Basic Detail tab, User verifies their Contact details, Address  Details, Education Details



Examination Details

User Verifies their Examination details 



In Case of any Result Pending, User Selects the ‘”Result Pending” and enter the details and proceed

Examination Details (Cont.)



Medical Examination Details



Licence Details



Process Flow: Issuance of Commercial Pilot Licence (CPL)

Step 1

In case of any Discrepancies in Basic details, Examination details, Medical Details and Licence details, User 
shall raise a request “Raise Support Request” under Support request 

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

In case of any discrepancies in their Basic details, Examination Details, Medical Examination Details and Licence Details., User 
shall raise a ticket under “Raise Support Request”



Process Flow: Issuance of Commercial Pilot Licence (CPL)

Step 1

User verifies their Basic details, Examination Details, Medical Examination Details and Licence Details then 
fills the form of Issuance of CPL

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7



Once User validates all their Details, User proceed for applying “Issuance of CPL” and selects 'Aircraft Rating' in 'Rating' field and select the aircraft type on which 
License is requested i.e. Aircraft on which tests undertaken and the same need to be added in the list by Clicking on ADD button.

Issuance of CPL



• V

Issuance of CPL (Cont.)
For Endorsement of additional Aircraft and Instrument Rating, User selects 'Extension of Rating' and 'Instrument Rating' in 'Rating' field separately and the same need to be 
added in the list by Clicking on ADD button



Issuance of CPL (Cont.)
The Status of each Flying experience parameter in 'Flying experience' table shall be 'Qualified' for applied services after selection for 'Category of Aircraft' in 'Service Details'

User have to upload the Statement in case of any of the exercise are 
“Dis-qualified”



If User requests for FRTOL also then select the FRTOL required and fill the 'RTR Details' field and select the Holder of FRTOL (R) shall also fill the RTR details.





Bharatkosh Payment Gateway

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

After Submission the application form, the application will re-directed to Bharatkosh payment gateway 
and after payment is successful, the generated Payment receipt will visible to Portal.



Bharatkosh Payment Gateway

• After submission of the application form online, applicant will be redirected to payment gateway 
(Bharatkosh) where he / she has to pay the fees amount for the service requested.

• The candidate shall make the payment by using All Indian Credit Cards/ Debit Cards (Except Diners Club 
Card) /Internet Banking of banks through the any Payment Gateways available within 48 hours of the 
submission.

• The payment via American Express Credit Card (AMEX) can be made through SBI e-pay payment 
gateway.

• Please note that your application process is complete only on successful transaction of fee payment and 
receipt of the same on portal. Further, the candidate will get a notification on his / her Mobile and 
Email of receipt number after successful submission of application and payment. The date of 
submission to DGCA shall be the date on which the above entire process is completed and received by 
DGCA.



• User visits the eGCA portal and logs-in using eGCA ID and password.
• User selects the “Issuance of Commercial Pilot Licence service” under “Services” Section from Left side panel.
• Prior to Apply for Issuance of CPL, User reads the Instruction page
• User verifies their Basic details, Examination Details, Medical Examination Details and Licence Details then fills 

the form of Issuance of CPL
• In case of any Discrepancies in Basic details, Examination details, Medical Details and Licence details, User 

shall raise a request “Raise Support Request” under Support request 
• User verifies their Basic details, Examination Details, Medical Examination Details and Licence Details then fills 

the form of Issuance of CPL
• After Submission the application form, the application will re-directed to Bharatkosh payment gateway and 

after payment is successful, the generated Payment receipt will visible to Portal.

Summary




